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Little, Brown Book Group, United Kingdom, 2010. Paperback. Book Condition: New. 196 x 126 mm. Language:
N/A. Brand New Book. Burning the midnight oil is harmful to employees and employers. But deadlines loom,
emails pile up, and the next thing you know you ve worked a thirteen-hour day. Getting to the heart of why we
experience these logiams - and how to abolish them once and for all - LEAVE THE OFFICE EARLIER is a proven
10-step solution created by productivity coach Laura Stack. Stack s proven method s will help readers to:
Control brain clutter and learn to focus; use technology as a timesaver not a timewaste; create a foolproof
filing system; and reduce interruptions and distractions. Filled with inspiring anecdotes, quizzes, checklists and
graphics, LEAVE THE OFFICE EARLIER provides dozens of hands-on oragnisational tools. It will empower you
with life long skills for making the most out of all that free time too!.
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